BUREAU OF LAND MANAGEMENT
Nat i onal Busi ness Center
Denver Federal Center, Building 50
P. O Box 25047
Denver, Col orado 80225-0047
http://ww. bl m gov/ nbc

In Reply Refer To:
1520 (BC- 680A) P

APRI L 5, 1999

-Mi|l Transm ssion
nstructi on Menorandum No. BC-99-035
Xpires: 9/30/ 2000

o: Al Field Oficials
Attn: Property Managers
Tom Director, National Business Center
ubj ect: Federal Property Managenment Certification Training and Testi ng

training class is scheduled for the week of May 3, 1999, at the National
Jusi ness Center in Denver, Colorado. This is certification training for property
|anagers who are nenbers of the National Property Management Associ ation ( NPMA)
nd who wish to receive certification in their profession.

‘here are two levels of certification enconpassing four nodul es being offered
luring this week by a NPMA certified instructor. Testing will follow each nodul e
f instruction, and upon conpletion, will be verified by the NPMA Proctor and sent
o the NPMA National Headquarters for grading. The tests are scored weekly by
IPMA Headquarters. Certifications will be awarded to those who pass with a score
reater than 76% for each of the |evels.

ttached is a Certification Testing Application (Attachnment 1) to be conpleted anc
Biled to the address shown on page 2 of the application, along with a paynent of
115 payable to the NPVA for the initial application fee and four nodul e exans.

‘he Federal Property Manual has been purchased by the Bureau of Land Managenent
BLM, Washington Ofice and was sent to all NPMA nmenbers earlier this nonth.

| so attached is a list of local hotels (Attachment 2). It is recommended t hat
he trai nees nmake reservations at the Extended-Stay Anerica, So one gover nnment
ehicle can be used to transport the group to Building 50 at the Denver Federal
enter.



lestions concerning the NPMA nenbership or the certification and testing nay be
ddressed to Gery Behr, Chapter President, at

02- 906- 5581 or Gaen Rush, Chapter Secretary, at 303-236-9465. Mre information
an be obtained fromthe BC680A Website (http://nbcweb. bl m gov/ bc680a/i ndex. htm)
nder “Property Managenent Trai ning.”

i gned by: Aut henti cat ed by:
enni s Sykes Lynne J. Lot vedt
Yrector, National Business Center Staf f Assi st ant

. Attachments
1 - Certification Application (2pp)
2 - Hotel Listings (1p)
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Jane:

\ddr ess:

ity/ ST/ Zi p:

Jusi ness Phone: Fax:

soci al Security No. Proct or Nane:

NOTE: |f your proctor is not a NPMA nenber please attach their mailing address and phone nunber to

hi s application)
ertification Category: CPPS CPPA* CPPM (check one)
Xperience Sunmary Attached: Yes No (check one)

) ease check one: Initial Application Additional test(s) Retake(s)

CONTRACT MANUAL
CERTI FI CATI ON
Exam nati on(s) request ed:
Check one or nore of the
foll ow ng

FEDERAL MANUAL
CERTI FI CATI ON
Exam nati on(s) request ed:
Check one or nore of the
foll ow ng:

CPPS Exam nati on Modul e One
(1)

CPPS Exam nation Mdul e One
(1)

- Ch 1 Property Managenent
- Ch 2 Acquisition
- Ch 3 Receiving
- Ch 4 Identification

- Ch 1 Introduction to Property
Managenment

- Ch 2 Property Managenent

Per sonnel

- Ch 3 Requirenments Determ nation
and Acquisition

CPPS Exam nati on Modul e Two
(2)

CPPS Exam nation Mdul e Two
(2)

- Ch 5 Records

Ch 6 Reports
Ch 7 Storage
Ch 8 Movement
Ch 9 Physi cal

I nventory

- Ch 4 Receiving and ldentification
- Ch 5 Accountability
- Ch 6 Physical Inventory and
Reconciliation
- Ch 7 Uilization
- Ch 8 Transfer Orders

CPPA Exam nati on Mdul e Three
(3)

CPPA Exam nation Mdul e Three
(3)

- Ch 10 Consunption
- Ch 11 Utilization
- Ch 12 Mai nt enance

- Ch 13 Subcontractor Control

- Ch 9 Donations

- Ch 10 Sal es

- Ch 11 Sal es Contracting

- Ch 12 Abandonment or Destruction
- Ch 13 Accelerating the Di sposal
Process

CPPA Exam nati on Mddul e Four
(4)

CPPA Exam nati on Mdul e Four
(4)

- Ch 14 Disposition
- Ch 15 Contract C oseout
- Ch 16 Property System Anal ysi s
- Ch 17 Liability

- Ch 14 Itens Requiring Special
Handl i ng

- Ch 15 Contractor Property

- Ch 16 Standards of Conduct

CPPM Essay Exami nati on

CPPM Essay Exam nati on

Attachnment 1-1
experience summary and required fees. Upon
should | not neet the established qualifying
riteria, the application packet will be returned. Should |I subsequently fail to
ass each examw th a score of 76% all fees are forfeited. | have read the NPMA
ertification Program Qualifying Criteria and understand that nmy work experience
ummary rnust be submitted with this application. The CPPM essay exam nation or
PPA Certificate will not be issued until the Vice President of Certification

hereby submt this application,
nitial review of my application,



pplicant’s Signature

ttached is a check or noney order,

FEE SCHEDULE

nitial Application $
Fee ($35)

bdul e Exans ($20) $
X No. of Exans

PPM Essay ($25) $

»

-Contract Property $
Manual ($50)

- Federal Property $
Manual ($50)

f you do not have the applicable
mnual, it is strongly reconmended
hat you order one.

Dat e

payable to NPMA, in the amount of $
, as determ ned by the fee schedul e bel ow.

The foll ow ng individual should be
notified upon the issuance of ny CPPA
and/ or CPPM Certification

Nane:

Title:

Conpany Address:

Cty/ StatelZip:

Forward this application and paynent
t o:

NPVA Headquarters

380 Main Street, Suite 290
Dunedi n, FL 34698

Attachnent 1-2



BEST WESTERN - DENVER WEST
11595 W 6th Ave., Lakewood, CO
303-238-7751

AMENI TI ES: Qut door heated pool /hot tub
Shuttle Service to Federal Center

COVFORT | NN
11909 W 6th Ave., Lakewood, CO
303-231-9929

FAI RFI ELD | NN (MARRI OTT)
11907 W 6th Ave., Lakewood, CO
303-231-9939 (Reservations 800-228-2800)

EXTENDED STAY AMERI CA
715 Kipling Ave., Lakewood, CO
303-275-0840 (Reservations: 800-398-7829)

AVENI TIES: Fully furnished studios, full kitchen,
mai |l /1 ocal calls, cable TV, data port.

SHERATON DENVER VEST
360 Union Blvd., Lakewood, CO
303-987- 2000

AMENI TI ES: Conpl ete health club, restaurant
Shuttle Service to Federal Center

SHERATON FOUR PO NTS - DENVER VEST
137 Uni on Blvd., Lakewood, CO
303-969- 9900

AMVENI TIES: Shuttle Service to Federal Center

| aundry,

free voice

Attachnent 2



